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Selling Church of England Primary School
Wrap Around Care
Policy


Our vision at Selling Church of England Primary School is:
Our small school seeks to welcome all. We work together as a family to ensure everyone knows they belong within our inclusive and nurturing environment. Children flourish in our school because of the enriching curriculum opportunities, high expectations and celebration of the outdoors, arts and sport. We value learning and curiosity, celebrating individuality so that all are enabled to identify and follow their passion. Guided by biblical teaching, we serve our community and strive to live in harmony by showing love and compassion to one another and our neighbours. 

Perseverance – Compassion – Forgiveness - Umunthu

We are many parts of one body, and we all belong to each other.
Romans 12:5
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[bookmark: _Toc494124436][bookmark: _Toc177556250][bookmark: _Toc494124437]1. Our Core Aims
To provide an affordable, childcare facility for parents/carers.
To provide a welcoming, safe and secure environment for pupils to have Wrap Around Care before and after school hours.

[bookmark: _Toc177556251]2. Introduction
Selling Church of England Primary School Wrap Around Care is run by our own staff and exists to provide high quality out-of-school hour childcare for our parents/carers. The children have the opportunity to extend their day within the school building and to join in a variety of activities on offer to enhance the curriculum and interests of the pupils.
[bookmark: _Toc494124438]Purpose of the Policy: This document outlines the school's commitment to providing high-quality, consistent, and accessible wrap-around care. The services aim to support child development, extend learning opportunities beyond school hours, and assist working parents.
Scope of the Policy: This policy applies to all wrap-around care provided by the school, including before-school, after-school, and holiday programs for children enrolled at the school.
Legal Framework: This policy adheres to the statutory guidelines dictated by the Department for Education (DfE), and ensures compliance with the requirements of the Early Years Foundation Stage (EYFS) and Ofsted's regulatory standards.



[bookmark: _Toc177556252]3. Objectives
Educational Objectives: The services will enhance the educational programme of the school, offering activities that complement the formal curriculum and contribute to children's overall cognitive and social development.
Developmental Objectives: To promote the well-being and personal development of all children, focusing on their social skills, emotional maturity, and physical health.
Accessibility Objectives: To provide equitable access to all students, particularly addressing the needs of disadvantaged groups and children with special educational needs and disabilities (SEND).

[bookmark: _Toc177556253]4. Operations
Hours of Operation: The services will operate from 8:00am to 8:40am before school and from 3:15pm to 4pm or  5:00pm after school (4:15pm on a Friday).
Registration and Booking Process: Places for Wrap Around Care are to be booked via using the Arbor app under the Clubs tab) and must be made prior to the session attended.
Fee Structure: 
· The Wrap Around Care is non-profit making and the fees charged cover the cost of staffing, equipment and day to day running costs.
· The school is not permitted to make a loss on such provision (the school’s allocated education budget cannot be spent on subsiding wrap around care).
· It may be necessary to change fees from time to time, however Parents/Carers will always be given notice of this.
· Where the service runs at a loss for a period of time or where the numbers of children using the service fall below the minimum required to break even, the service may cease to exist.
· Payment is due for all booked sessions if no notice is given for non-attendance.
· Refunds are only given in the case of illness

	Before school Club
	After School 4.15 Club
	Extra-curricular Club
	After School 5pm Club

	8:00am to 8:40am
	3:15pm to 4:15pm
	3:15pm to 4:15pm
	3:15pm to 5:00pm
(3:15pm to 4:15pm on Fridays)

	£3.00 per child
	£3.00 per child
	£1.50 per child
	£6.00 per child

	includes a light breakfast snack eg toast or cereal
	
	
	includes drink & snack as well as access to any extra-curricular club




[bookmark: _Toc494124439][bookmark: _Toc177556254]5. Staffing
The Wrap Around Care staff will have relevant qualifications to provide care for pupils
At least one member of the team will also hold a paediatric first aid and food hygiene certificate.
Staffing levels will comply with legal requirements, maintaining an appropriate and safe ratio of adults to children at all times.




[bookmark: _Toc177556255]6. Arrivals and Departures
Before School Club:
Parents/ Carers are responsible for dropping off pupils for Before School Club (we will not accept pupils before 8am due to staff start times).
· At the end of the session, pupils will be escorted to their classrooms in readiness for the start of the day.
· Any information/ handover to the class teacher will take place at this time.
After School Care:
· Registers will be provided to the Wrap Around Care staff each day to ensure staff know whether pupils have attended school that day.
· Parents must call the school office if their child is going to be absent from any session using the usual absence reporting procedures but making it clear that it is absence from The Wrap Around Care.
· Children will walk out for dismissal with their class but remain with their Class Teacher until the rest of the class are dismissed. The Teacher/ Teaching Assistant will then drop children off at their after school club to ensure they arrive safely.
· Any information/handover to the Wrap Around team will take place at this time.
· Parents are to collect pupils from the Main Gate at 4:15pm or from the Main Office thereafter.
· Parents/Carers are responsible for collecting pupils from after care (we will not release pupils without a named adult). From Term 5, Year 6 pupils can walk home from 4:15pm but must be picked up if it is after 4:15pm.

[bookmark: _Toc177556256]7. Code of Behaviour
Whilst we recognise the importance of this provision being a more relaxed, less formal experience for children, we retain the same high expectations of pupil conduct, manners and behaviour which enables all pupils to enjoy the session within a safe, welcoming and structured environment.
Staff will consult with parents to formulate clear strategies for dealing with persistent inappropriate behaviour. If after consultation with parents and the implementation of behaviour management strategies, a child continues to display inappropriate behaviour, the Headteacher may decide to exclude the child from future sessions. The reasons and processes involved will be clearly explained to the child and their parent/carer.
We reserve the right to withdraw an offer of a place in the following circumstances:
· Unacceptable behaviour resulting in distress or disruption to adults or children at the provision.
· Where such circumstances occur then the exclusions part of our Behaviour Policy will be referred to.





[bookmark: _Toc177556257]8. Safeguarding
In accordance with Safeguarding arrangements, all staff involved in the running of Wrap Around Care, either in a paid or voluntary capacity, will have enhanced DBS clearance. DBS information is recorded on the school’s Single Central Record.
The Wrap Around Care Staff will follow the school’s policies and procedures for child protection and safeguarding.
Where devices are used, staff must also follow the school’s Internet Safety and Cyber Bullying Policy.

[bookmark: _Toc177556258]9. Fire Procedure
In the event of a fire, children and staff will follow the normal school procedures, leaving the building in a calm orderly via the playground or classroom door Fire Exit.
They will line up at the field assembly point to be registered.
The club register is taken outside and all names called. • There will be a fire practice once per term.

[bookmark: _Toc177556259]10. Allergies and Medical Considerations
Any prescribed mediation needed should be provided to the main school office in line with school Policy.
It is the parent’s responsibility to ensure that all emergency medication is still within its usage date.
It is the parent’s responsibility to inform the main school office of any changes to medical information.
Where a healthcare plan is in place and already held by the school, it will not be necessary for a new plan to be written, the original plan will be shared with Wrap Around Care staff.

[bookmark: _Toc177556260]11. Late Collection from After School Club and Associated Fines
The school shall apply the following procedures for late collections and reserves the right to apply an additional charge where a child/children are picked up late from the After School Club (5:00pm). 
Children who are late to be picked up by more than 15 minutes after the end of the school day (3:15pm) or late picking up from extra-curricular clubs (4:15pm), will be put into After School Club and a £3.00 initial charge will be made. 
If your child/children are not collected at the end of the 5:00pm session, then you will incur a late charge of £5.00 for each 30 mins your child/children are not collected. The first £5.00 will be made if late collection happens anytime between 5pm-5.30pm. 
In the instance of non-collection, we would attempt to call/contact you and the other emergency contacts we have for your children. If we cannot get anyone to come pick up the child/children then a Designated Safeguarding Lead and/or Headteacher will be informed and safeguarding procedures will be followed.




12. Equal Opportunities 
We will challenge inappropriate attitudes and practices by engaging children and adults in discussion, by displaying positive images of race and disability, and through our staff modelling anti-discriminatory behaviour at all times.
The provision is committed to equality of opportunity for all and will provide appropriate support to ensure integration.
We recognise all children as individuals with different needs.

[bookmark: _Toc177556261]13. Complaints
The school complaints policy is available from the school office or can be found on our school website.



[bookmark: _Toc177556262]Appendix 1: Parental Agreement
Parental Agreement
Please read the following statements, sign the declaration and return it to the School Office.
General 
I agree to my child attending wrap around care at Selling Church of England Primary School.
I agree that during school hours I will contact the school with any queries or amendments.
If for any reason I find I am unable to collect my child I will contact the club as soon as possible to make alternative arrangements. 
Expectations 
I agree that my child will be expected to play safely and within boundaries advised by staff and the school Behaviour policy. Should my child repeatedly behave in an inappropriate manner or demonstrate a serious breach of policy, I accept I may be asked to collect my child from the club.
I understand that persistent breeches of the behaviour policy may results in my child’s place at the wrap around provision being withdrawn.
Should any issues arise I agree to meet and discuss them with the appropriate member of staff at a mutually convenient time.
Financial
I agree to give the school notice of non-attendance. Exceptional circumstances will be at the discretion of the Headteacher for refunds.
I will collect my child from the wrap around care provision by 5.00pm at the latest. I understand that failure to do so will result in a late charge of £5.00 for each 30 mins your child/children are not collected.
Exceptional circumstances will be at the discretion of the Headteacher.
I will pay my fees promptly at the time of booking a session and should there be any issues, I will discuss them promptly with the School Office or relevant member of staff.
If for any reason I should fail to pay my fees at the time of booking, I accept that it may result in my child no longer being able to attend the wrap around provision.


Child’s Name ……………………………………………………………………………………………… Date…………………………………………
[bookmark: _GoBack]Year Group ………………………………………………………………………………………………
Signed ………………………………………… Name (please print) ……………………………………………………………………
Contact Number ………………………………………………………………………………………………
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